Managing notifications in Teams

1) To manage your notifications, select your profile picture in the top right of Teams, then select ) Settings > L) Notifications.
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2) There are three primary options when it comes to notifications in Microsoft Teams.
a. The “Banner and email” notification setting will show a banner message pop-up in the lower right of the screen
and send an email (you can set the frequency) with the notification information.
b. If youselect the “Banner” option, the banner notification will still show, but no email will be sent.
c. If youselect “Only show in feed” the notification will only be visible via the feed in the upper left of the
application.
3) Additionally there is an option to turn “Off” all notifications



